®I'BOY BO CI'MY (r. Apxanreiabck) Munzapasa Pocenn

IMOJIOXKEHUE OB OTAEJIE OPTAHU3AIIMH YYEBHOI'O

IMPOLIECCA
IICII - 31.1-26
YTBepxcnaJo
M. pekropd PI'BOY BO CIMVY
4 (r. Apxam‘e fck) Mun3npaBa Poccun

H. A. BsutoBa
2026 roga

HOHC)C)KEHI/IE
OB OT/IEJIE OPT AHU3ALIIT VAER

IICI131.1-26
Bepcus 7.0

Jlata BBenieHus 5. 05. L0262,

Apxanrensck, 2026

JIomKHOCTD damMuTHs/ IO ANHCH JlaTa

Paspaboran Hauanpauk otaena opranusanuu | ®aneesa E.A. 7/ ~ |/3.05.2¢

y4eOHOro yrnpaBlIeHHs v :
[TpoBepun Havanpauk yueGHOrO Xpomona A.B. ot

yIpaBJIeHHUS ;% 1305 2¢

PykoBoauTens ciyx0bl Koptsera M.A.

JIEJIONIPOU3BO/ICTBA M KOHTPOJIS % fH. 05 26

JIOKyMEHT0000poTa

Havanbauk ynpaBineHus Copouenko H.C.

IPaBOBOTO U KaJpPOBOTO WW {4 05 A€

obecnieueHus

[Tpencenarens npodxoma 3eneﬁ'xona 1O. 4

COTpPYIHHUKOB 7~ 4.05.16
CornacoBain ITpopexTop mo yueGHoii pabote | TypaGos U.A. ( /7/ /14405, 26

Bepcusa: 7.0 cemp. luz8




®I'BOY BO CI'MY (r. Apxanreasck) Munsapasa Pocenn

MOJIOKEHUE OB OT/AEJE OPTAHU3AIMA YYEBHOI'O
MPOLECCA

IICII - 31.1-26

1. OBIIUE MOJIO)KEHUS

1.1. Ortmen opraHmsanuud ydeGHOro mpouecca sBJAECTCS CTPYKTYpHBIM
nonpasaeneauem OI'BOY BO CI'MY (nanee Vausepcurer, CI'MY), OCHOBHO#M
dyHKIHe#l KOTOpOro sBISETCS OpraHW3alysd, KOHTPOJIb W COBEPIICHCTBOBAHMC
yue6HOro mporecca Ha (akynpTeTax H kadenpax YHUBEPCHTETA, BXOAUT B COCTaB
y4eOHOTrO yNpaBJIeHHUS.

1.2. Otaen opraHu3auyy y4eGHOro Ipolecca CO3MaeTcs, peopraHu3yeTcs H
NIMKBUAMpPYeTCs TpuKa3oM pektopa. OTaen opraHu3aliy yueGHOTrO Tmpolecca
HETOCPE/ICTBEHHO MOYMHEH HayalbHUKY y4eOHOTO yNpPaBIeHHS.

1.3. OTaen opraHu3anyy y4eOHOro mporecca BO3IJIAB/AeT HadalbHUK OTACIA
opraHu3anMM y4eGHOTO mpouecca, KOTOPBIM HasHA4aeTcs M ocBoOOXaaeTcs OT
JIOJDKHOCTH TPHKa30M peKTopa Y HUBEPCHUTETA.

1.4. Ha BpemMss OTCYTCTBUS HayajbHHMKa OTJENA OpraHU3aluH y4eOHOro
mporiecca (KOMaHIUPOBKA, OTIYCK, OONe3Hb, np.) ero OOS3aHHOCTH HCITIOJIHAET
JOMKHOCTHOE JIMIO, Ha3HAYeHHOe IIPOPEKTOpOM IO y4eOHOH paboTe, KOTOpBIA
pHOGPETaeT COOTBETCTBYIONIKE NPaBa U HECET OTBETCTBEHHOCTR 32 HEHA/UICHKALICE
JFICTIOJIHEH e BO3JIO)KEHHBIX Ha HETO 00A3aHHOCTEH.

1.5. CTpyKTypa OTZeNa OpraHu3aluu y4eOHOro npouecca yrBepxieHa i nMecT
CIIe/IYIOILYIO IITATHYIO YUCIEHHOCTh B KOJTHYECTBE 6 eqMHULL.

1.6. B cocTaB oT/ie]a OpraHu3aIuy yuebHoro mpouecca BXOIAT: CleLMalnCThbl
1o y4eGHO-MeToiudecKoii paboTe — 4 WTaTHBIE eIMHUIIBL, JUCTIETHEp IO ay IUTOPHAM
— 1 mrTatHas eJUHULIA.

1.7. B cBOeii [eATeNpHOCTH OT/ea OpraHu3aluy y4eOHOro npouecca 10/KeH
PYKOBOJICTBOBAThCS:

¢ Koncturyuwueit Poccuiickoit @enepanui;
e (esepalbHBIMA  KOHCTUTYLMOHHBIMM  33aKOHaMH  H (benepalbHBIMH

CTaHJapTaMH;
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e ®denepanbHbIM 3aK0HOM "O6 06pasoBanuu B Poccuiickoit ®eneparmu’;

e ykaszamu ¥ pacnopsbkeHusiMu IIpesunenrta Poccuiickoii @enepanyy;

® I[IOCTaHOBIICHUSIMH, pacropsiKEHUsIMU [IpaButenscTBa Poccuiickon
®denepauuy,

e npukasamu MuHHCTepcTBa 00pa3oBaHus U Hayku Poccuiickoit @enepanuy;

e npukazamu MuHHCTEpCTBa 31paBooxpanenus Poccuiickoit Denepanuu;

e (emepanbHBEIMK rOCy JapCTBEHHBIME 00pa30BaTeNbHBIMHU TPEOOBAHUIMY;

e VYcrasom CI'MY;

e IpaBWJIaMH BHYTpeHHero TpynoBoro pacnopsaka CIMY;

e [paBWJIAMH 10 OXpaHe TPpyJa U MOoXKapHOH 6e30IaCHOCTH;

e pemeHusIMH ydeHoro coseta CI'MYVY;

e [IpHMKa3aMu ¥ pacnopspkeHusiMu pekropa CI'MY;

o HacrosmuMm [lonoxenuem.
2. OCHOBHBIE 3AJAYH

Ortzmen opranu3anny y4eOHOro MpoLecca BBIIOIHSET CIeIyIoIne 3a1aqH:

2.1. TloaroroBka coBMeCTHO ¢ (paKyibTeTaMu ¥ KadepaMH y4eOHBIX IJIaHOB
10 peanu3anuu oOpa3oBaTeNbHbIX porpamm Ha ocHoBe OI'OC.

2.2. BHeceHue u3sMeHeHHH B yueOHbIE IJIaHBl B COOTBETCTBUH C PEILICHUSIMU
YyeHOro coBeTa YHMBEPCHTETa, Y4YEHBIX COBETOB (DaKkylIbTETOB B IMpeJernax
IPeI0CTaBICHHBIX TOJTHOMOYHH.

2.3. CocraBneHHe H corjacoBaHue rpaduKoB YydeOHOro mpolecca,
pacrucaHusi yd4eOHBIX 3aHATUM M 3K3aMEHOB IPOMEXYTOYHOW aTTeCcTalud i
MIIQIIIAX KYpPCOB MO (aKyabTeTaM.

2.4. CocTaBleHHe M COIIaCOBAHWE pACIUCaHHUs Y4eOHBIX 3aHATHH 110
daxynpreTaM ¢ y4eOHBIMH AacCHCTEHTaMH Kadesap, KOMIIBIOTEpHas BEepCTKa U

BHECEHHE U3MEHEHHUM B pacnucanue JIEKIIUN U MNPaKTUIECKUX 3aHATHA B OHJIAWH —
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peXXUMe COTJIACHO 3asBJIEHUSIM y4eOHBIX IOLEHTOB U 3aBeyIOIUX Kadeapamu.

2.5. TloaroToBKa €XeroAHOro pacdyera y4eOHOH Harpy3ku Mpodeccopcko-
TpenoaBaTelIbcKOro CocTaBa Y HUBEpPCHTETa Ha OCHOBE YUEOHBIX IIIAHOB ¥ KPUTEPUH
1 HopM «ITopsiika TUTaHUPOBaHUS U yyeTa IelarOri4ecKoi Harpy3Ku MpH pealn3aliu
npodecCHOHANBHBIX 00pa30BaTeIbHBIX IPOrPaMM).

2.6. 3anonHeHWe JAaHHBIX M KOPPEKTHPOBKAa  y4eOHOH  Harpysku
npodeccopcKo-TMpeno aBaTebcKOro CocTaBa Julsi IIIaHOBO-(UHAHCOBOTO OTAENa |
yueOHbIX moapazaeneHuit CI'MYVY cornacHo nprKa3oB O 3a4MCIICHUH 10 IporpaMmmam
00y4eHus, X0JaTalCTB 3aBeIyIOLHX KapeIpaMu.

2.7. Pacnpenenenue JEKIIMOHHOTO (poHIa ydeOHBIX KOPITyCOB Y HUBEPCHUTETA,
BeJIeHHe KOHTPOJIS 3a UCIOJIb30BaHHeM NeKInoHHoro ¢ponaa CI'MY.

2.8. MOHHMTOPHHT MaTepHaIbHO-TEXHUYECKOI0 COCTOSHHS JIEKIIHOHHOIO
donma CI'MYV.

2.9. AHanu3 ¥ MojJBeJEeHNHE UTOrOB SK3aMEHALIMOHHBIX CECCUIl 00yJaromuXCs
o ¢GaKyJbTeTaM U pa3MelleHUe UX Ha caiiTe yHUBEPCUTETA.

2.10. Obecrieuenre y4eOHOro Tmpolecca HEOOXOAMMON  HOPMAaTHBHOM
JIOKyMEHTaIllell, CBOeBpeMeHHOe OOHOBJIEHHE NIPY U3MEHEHHUH.

2.11. TlogroroBka CiIyXeOHBIX paclIOpsSDKEHHW I10 OCHOBHBIM  BHJaM
JesITeNIbHOCTH OT/ea.

2.12. TlpoBeseHre WHAWBUIYAIBHBIX M TPYIIOBBIX KOHCYJbTAIlMd, aHAK3
OTYETHOM JOKyMEHTAIMH Kadeap 1Mo BOIpocaM OpraHu3aluy y4eOHOro mporecca.

2.13. KoHTpons BBHIMOJNHEHHs TPUKA30B U pacropsbkeHuit pekropa CIMY,
pemenuii Yuenoro coera CITMYV u y4eGHOro ympapieHHUsl 10 BOpocaM y4eOHOi
paboTBHI.

2.14. Kourtpons cobmroneHust rpaduka ydeOHOro mporecca, pacrnucaHus
y4eOHBIX 3aHATUN U 3K3aMEHOB.

2.15. CocraBnenue JOKYMEHTa IJIs1 MOATBEPXACHUA MNOMIMHHOCTH JAHUILIOMa
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COTJIaCHO 3asBJIEHHUSM OT BBIITYCKHUKOB Y HUBEPCHUTETA.

2.16. CocraBieHHUEe CTAaTHCTUYECKUX OTYETOB M CBOJHBIX MaTepUalioB
CIIPaBOYHOTO XapakTepa [0 3alpocaM BBINIECTOSIIMX OpraHU3allii W OT/ENOB
YHuBepcurera.

2.17. CocraBjeHHe, HaKOIUICHHE, CUCTEMATH3allks, pa3MelleHne Ha calTe U
XpaHeHHe JOKyMEHTOB, perlIaMeHTHPYIOMUX y4eOHbIi mporecc.

2.18. PaspaboTka mpeioKeHUI ¥ BHEJIpEHHE aBTOMAaTH3HPOBAHHBIX CPE/ICTB
JUISL peau3alii y4eGHBIX IIPOLIECCOB OT/eNIa OpraHu3aliy y4eOHOro mpouecca.

2.19. Yyacte B pa3paboTKe ¥ aKTyalM3alldM JIOKAIbHOM HOpMAaTHBHOMH
JIOKyMEHTAIIUHM 10 OPraHM3aliH U COPOBOXK/ICHHIO Y4eOHO-METOIUYECKOH paboTsI B
CI'MYV.

2.20. UudopmupoBanue npodeccopcKo-IpenoaaBaTeIbCKoro cocTasa
Kadeap, COTPYJHHMKOB JeKaHAaTOB 00 W3MEHEHHMAX B Y4eOHO-METONMYECKOM
obecrieyeHHr  OCHOBHBIX  NpPOQECCHOHANBHBIX  NporpaMm  o0pasoBaHus B

COOTBETCTBHH C aKTyaJIbHbIMH Tpe60BaHI/I$IMI/I.
3. ®YHKIUU

OCHOBHBIMM (pyHKIMSIMH OT/ieJ1a OpraHU3alluK y4eOHOTo mporecca ABJIA0TC:

3.1. IlpoexTHas: pa3paboTKa JOKyMEHTOB, DPErNIAMEHTHPYIOLIMX Y4eOHBIH
mporece, y4eGHbIX IU1aHoB, cornacHo aeiictByromux ®I'OC un OI'T, pacnucaHui
y4eGHBIX 3aHATUH 1715 00yJaloKXCs Ha (paKynbTeTax, IPOEKTOB y4eOHOH Harpy3Ku
npodeccopcKO-MpenoaaBaTeIbekoro cocraBa Kadeap M KypcoB yHHBEPCHTETa,
aBTOMAaTH3MPOBAaHHUE OCHOBHBIX Y4€OHBIX MPOLECCOB Y HUBEPCUTETA.

3.2. OpraHu3alMOHHAas: OpraHM3alys y4eOHOro mpouecca B YHHBEPCUTETE,
MOHHTODUHI TOTOBHOCTH JIEKIMOHHOTO (oHxa K 3aHATUAM, KOOPAMHALMs

JEATENGHOCTH 10 BOMPOCaM  y4eGHO-METOAMYecKoid paboTel ¢ Kadexpamu |

BepaiZ0i i L  cemp.5us8




®I'GOY BO CI'MY (r. Apxanreabck) Munsapasa Poccnn

[ IMOJIO’KEHUE OB OTAEJIE OPTAHU3AIIMA YYEBHOI'O
INPOLIECCA

IICII - 31.1-26

dakynpTeTaMu YHUBEPCUTETA, KOHTPOJIb BBIIIOJHEHHUS IPUKA30B 10 y4eOHoM pabore,
BHEJIpEHHE aBTOMATH3MPOBaHHBIX CPEJICTB JUIs pealn3alliy y4eOHBIX IPOLECCOB.
3.3. KoHcynbTaTUBHAs: OKa3aHHE KOHCYJBTATUBHOW ITOMOIIH CTPYKTYpPHBIM
nofipa3jieNieHissM Y HUBEPCUTETA 110 BOMPOCAM OpraHU3alliH yd4eOHOro Impoiecca u
METOUYECKO# paboTel kadenp YHUBepcUTeTA.
3.4. MadopmannoHHas: HaKOIUICHHe, CUCTEMAaTHU3alus U aHAIU3 HH(OpMAaLUH

TI0 BOIIPOCaM OpraHU3alliK yueOHOro mpolecca U METOAUYECKON paboTEhI.
4. BBAUMOOTHOIIEHMUSI

4.1. B xoze BBINOJHEHHMsS] OCHOBHOM 3aJayd W pealu3alidy CBOUX (QyHKIUH
OTIeN OpraHu3alMy y4eOHOro Mpolecca B3auMOAECUCTBYET CO BCEMHU CTPYKTYPHBIMH
nofpasfieIeHUssMA Y JOJDKHOCTHBIMHM JIMIAMH YHHMBEPCUTETA II0 BOIPOCaM,
HaXOISAIIMMCS B KOMIIETEHIIUM OTAeNa.

4.2. B cBoeli neATeIbHOCTH [IEHTPa Kapbephl OAIepKUBAET B3aUMOIEHCTBHUE C
BHEBY30BCKMMH  CTpPyKTypamMu —  MuHuUCTEepCTBaMH M JenapTaMeHTaMu
3npaBooXpaHeHus: obnacteit CeBepo-3anmafHOrO pervoHa, M aJAMHHHCTPALUSIMU

MEIULUHCKUX YUPeKICHHI.
5. TIPABA

Otnen opraHu3anuu y4eOHOro rnpouecca UMeeT IpaBo:

5.1. Ha pa3paboTKy U KOPpPEKTUPOBKY IUIAaHOB U MIPOrpaMM, HEOOXOUMBIX JUJIst
OCYIIECTBIIEHHS JESTENILHOCTH OTJeNla OpraHu3allii y4yeOHOro Impolecca COrjlacHO
nanHomy [lonoxenuro.

5.2. Ha npuBieueHue pyKOBOAMTENEH M CIIELIMAIIMCTOB BCEX CTPYKTYPHBIX
noipasfiefiecHuii YHUBEPCUTETA K PELICHUIO 3aJa4, ITOCTAaBJIEHHBIX IMepel OTACIOM
OpraHu3aluu y4eOHOoro nporecca.

5.3. Ha pa3paboTKy mNpeanoXeHWil IO YIy4YUIEHUIO NEATEJBHOCTH OTIela

OpraHu3anuy y4eOHOoro rnpouecca.
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6. IOJTHOMOYHS 1 OTBETCTBEHHOCTbD

6.1. Bcio MONHOTY OTBETCTBEHHOCTH 3a KayeCTBO M CBOEBPEMEHHOCTh
BBITTOJIHEHUSI BO3JIOXKEHHBIX HACTOSIIMM IIOJIO)KEHHEM Ha YINpaBJeHHe 3anad H
(yHKIMI HeceT HavaIbHHUK OT/IeJIa OPraHU3aluK y4eOHOro nporecca.

6.2. CreneHb OTBETCTBEHHOCTH JApPYIMX COTPYJAHHKOB YCTaHaBJIMBAEeTCs

JOJDKHOCTHBIMHU MHCTPYKIUSIMU.

7. BAKJIIOUYUTEJBHBIE ITOJIOKEHHUS

7.1. Tlonoxxenue O6 yuebHOM yrpaBieHHH pa3paborano Ha ocHose I1prkasa ot
20.04.2026 r. Ne 262 o BBeneHuu B jeiictBue [lopsika pa3pabOTKH U yTBEPKACHUS
«ITonoxenus o cTpykTypHOoM nozpaszenenun» O®IBOY BO CI'MY (r. ApxaHrenbek)

Munsapasa Poccun.




