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1. O6mue no1oKeHNs

I.1. Hacrosimee I[lonoxenne o6 otaene kagpos (nanee — IlomoxeHue)
(heziepanbHOTO rOCYNapCTBEHHOrO GIOIKETHOrO 06pPa30BaTENHHOTO yUpEeXKIOEHUS
BBICIIEro 0Opa3oBaHus «CeBEpHbIH rOCyIapCTBEHHBIH MEJUIMHCKHI YHHBEPCHTET»
Munucrepersa 3apaBooxpanenus Poccuiickoit ®enepauun (qanee — YHHBEpPCHTET,
CI'MY) onpenenser ero OCHOBHbIE 3a1a4d, QYHKLHH, COCTAB, CTPYKTYypY, IIpaBa,
OTBETCTBEHHOCTb, IIOPSJIOK OpraHU3alUy MAESITebHOCTH W B3aUMOIECHCTBUS C
APYTHMHU NoJpasjieieHusMH (uuana, a Tak)ke CTOPOHHUMH OPraHU3alAsSIMH.

1.2. Ornen xagpoB — CTpyKTypHOe TojpasieneHue YHHBEPCHTETa,
OTBEYaIOIIee 32 BHEAPCHHE CTPATErMU IO YNPABJICHHUIO MEPCOHAIOM, COOIIONCHHUE
MpaB, JbrOT U rapaHTHi pabOTHUKOB B 00JAaCTH TPYIOBOIO IIpaBa, a TAK)Ke BEICHUE
KaJIpOoBOro ACJIONPOM3BOJACTBA B COOTBETCTBHH C 3aKOHOJATENILCTBOM Poccuiickoi
®enepanuy, JeicTByrollee Ha ocHoBaHMM Ycraa CIMY wu  HacTosmero
[Tonoxxenus.

1.3. Otmen kanpoB sBIA€TCS CTPYKTYPHBIM MOJpa3leNeHHEM YIPABICHHUS
MpaBOBOrO M KaipoBOro obecredyeHUss YHHBEpCUTETa, KOTOPOE CO3JaeTcs,
PEOpraHu3yeTcs U JIMKBUIAMPYETCS NIPUKA30M peKTopa YHHBEPCUTETA Ha OCHOBAHUH
pelIeHus yYeHOro coBeTa Y HUBEPCHTETA.

1.4. Otmen kanpoB HEMOCPENCTBEHHO MOAYMHAETCS HA4YaIbHUKY YIPABICHHS
IIPaBOBOI0 U KaJApOBOro obecreyeHus.

1.5. HauanpHHK oTzHeNa KaApoB Ha3HAYaeTCs ¥ OCBOGOKIAETCA OT HODKHOCTH
MPUKA30M pPEKTOpa YHHBEPCHTETa IO MNPEJCTABICHUIO HayalbHUKA YIIPABJICHHUS
NpaBOBOr0 W KaJpoBoro obecnedyeHus. HadanpHuK oTaena KaapoB OTHOCHTCS K
KaTeropuu pykoBoautenei. Ha no/mxHOCTE HayallbHUKA OTHENa KaApOB Ha3HAYAETCs
JMLO, WMerllee Bbicmiee o00pa3oBaHMe — CleUUATUTET (MarucTparypa).
JlononHuTensHOE npodeccruoHabHOE obOpa3oBaHHe 1o porpaMMam
Npo(eCCHOHATFHON IMepernoAroTOBKA B OOJACTH YIpaBI€HHs MEPCOHAIOM HIIH
TIOBBILIIEHHE KBaTU(pUKauK B 0061acTy ynpaieHus nepcoHaioM. Crax paboTel He
MEHEE IIATH JIET B 00JIaCTH yIpaBJIeHHs TEPCOHAIOM.

1.6. Ha Bpems oTCyTCTBMS HayalbHHKa OTHeNa KaapoB (KOMaHIHMPOBKA,
OTITyCK W TIp.) €ro 3aMellaeT 3aMeCTHTelb HavyalbHHKAa OTAeNa KaiapoB, a MpH
OTCYTCTBMH TaKOBOI'O — JIMIO, Ha3HA4YE€HHOE IIPUKAa30M peKTopa YHHBEPCHUTETA B
YCTaHOBJIEHHOM IMOpPSZIKE, KOTOpOe MpHOOPeTaeT COOTBETCTBYIOIHME MMPaBa U HECET
OTBETCTBEHHOCTH 32 HEHCIIOJIHEHHE WIIM HeHaJJIe)xallee UCIIOJMHEHHe 00sI3aHHOCTEH,
BO3JIO’)KEHHBIX Ha HETrO B CBSI3H C 3aMEIIEHUEM.

1.7. PaGoTHHKH OTHeNa KaApOB HEIOCPEACTBEHHO MOAYHHSIOTCS HAYalbHUKY
OTIeja KaJpoB, HA3HAYAIOTCA U OCBOOOXAAIOTCS OT JOJDKHOCTH IPUKA30M PEKTOpa
YHuBepcuTeTa 10 NpeCTaBIeHHI0 HaYyalbHUKA OTAelNa KaapoB.

1.8. Ha momxHOCTH pabOTHUKOB OT/IeNIa KapOB Ha3HAYAOTCS JIUIA, HMEIOIIHE
BeIclIee  oOpa3oBaHMe —  OakajgaBpuaT, CIEUHAIUTET, JOMOJHHTEIbHOE
npodeccroHanbHOe 00pa3oBaHHEe IO NPOrpaMMaM IOBBIMIEHHS KBalH(DHKALMKA B
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00J1acTH KaJpoBOro JeNONPOU3BOACTBA. PaboTHIKM 0T/Iea KaJpoB OJDKHBI BJIaNIETh
3HaHUSMH  KaJpOBOTrO  NEJONPOM3BOACTBA IO 3aHMMAeMOM  JOJDKHOCTH B
COOTBETCTBHM C IOJDKHOCTHOW HMHCTpyKLHMeH, 00JafaTh COOTBETCTBYIOIIMMH
ACJIOBBIMH Ka4€CTBaMH, HHULIUATHBOM, TPeOOBATEIbHOCTBIO, IPUHIUIIAATBHOCTBIO U
100pPOCOBECTHOCTEIO.

1.9. Ha nepuon BpeMEHHOTo OTCYTCTBHS OJHOTO W3 DPAaGOTHHKOB OTIeNa
KaJipoB, €ro OO0sS3aHHOCTH BBITIONHSET PaGOTHUK, KOTOPOMY B COOTBETCTBHH C
NPUKa30M peKTopa YHHBEpPCUTETa, IIOPYYEHO BBINOJHEHHE OTOJHUTEIbHBIX
00s13aHHOCTEH OTCYTCTBYIOIIEr0 paGOTHMKA ¥ KOTOPBIH HECET OTBETCTBEHHOCTH 3a
HCBBIMIOJIHEHUE WM HEHAAJIe)Kalllee BBINOJHEHHE BPEMEHHO BO3JIOKEHHBIX
obsi3aHHOCTEH.

1.10. CrpykTypa u mTaTHOe paciicaHHe OTAeNa KaApoB yTBEpXIaeTcs B
YCTaHOBJIEHHOM IIOpsZKE PEKTOpPOM YHuBepcurera. Pacmpenenenue obs3anHOCTel
MeXIy pabOTHHUKaMH OTZHeNa KaJIpOB OCYIIECTBISET HAYalbHUK OT/IeNa KagpoB B
COOTBETCTBUH C TODKHOCTHBIMA UHCTPYKLHAMHU M HacToAIUM [lonoxeHueM.

1.11. B cooTBeTCTBMM CO INTATHBIM paclMCaHWEM YHHBEPCHTETa B COCTaB
OTJi€J1a Ka{pOB BKJIFOUYEHBI JOJDKHOCTH:

- Ha4aJIbHUK OTZesa KaJpoB;

- 3aMECTHUTEJIb Ha4aJlbHUKa OT/eNa KaJIpoB,;

- CTapUIMH CTIIELUAIUCT I10 IIEPCOHAILY;

- MEHEIKEp 110 IIepCoHaly;

- CIIELIHAJIACT [0 NepCoHaIy.

1.12. OTnen kaapoB B cBOEH NeSTENBHOCTH PyKOBOACTBYETCS:

- Koncrurynueit Poccuiickoii ®enepannm;

- Tpynoseim konexcoMm Poccuiickoit @enepaiuu;

- ®enepansHbIMU 3aKk0HaMU Poccuiickoit ®enepanyy;

- Ykasamu u pacniopsbkenusamu IIpesunenta Poceuniickoit ®enepanuy;

- [locraHoBneHusMH ¥ pacnopsbkeHusmu  IlpaBuTenscTBa Poccuiickoii
®enepanuu;

- HOpPMAaTHBHBIMH TPABOBBIMH aKTaMH MMHUCTEPCTBA HAayKH U BHICIIETO
obpaszoBanus  Poccuiickoit ~ ®eneparmu, MuHHCTEPCTBA  3ApaBOOXPAHEHHS
Poccuiickoit ®enepanun, MuHNCTEpCTBa TPyAa U COLMANBLHOM 3amuThl Poccuiickoit
Oenepanvu,

- 3aKOHOJATEJIbHBIMH M HOPMAaTUBHBIMH IPaBOBBIMH akTaMH Poccuiickoi
@enepanyy, METOAMYECKUMH MaTepHallaMH, HWHCTPYKTHBHBIMH IIHCbMAMH 110
YIIPaBJIEHUIO [IEPCOHAJIOM;

- YcraBom CI'MY;

- IOKaJIbHBIMH HOPMAaTUBHBIMYU aKTaMU Y HUBEPCUTETA;

- KonnextuBubimM goroopom CI'MY;

- [IpaBunamMu BHyTpeHHero TpyaoBoro pacropsaka pabotaukos CTMY;

- 3aKOHOJATeIbHBIMH HOPMaTHBHBIMHU aKTaMHU B 00J1aCTH OXpaHbl TPY/a,

- pemieHUsIMU Y4eHoro coBeta CI'MYV 1 yueHBIX cOBETOB (aKyJIbTETOB;
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- [IpHKa3aMH U pacnioOpsDKCHUSAMU PEKTOpa Y HUBEPCHUTETA;

- HOMEHKJIaTypoid JIe]1 OT/esa KaJpoB,

- OJDKHOCTHBIMHM MHCTPYKUHSMH pabOTHUKOB OT/eNa KaIpOB;

- OCHOBaMH KyJIbTYpBI OOILEHHUS U CITy)eOHOM STUKH;

- HactosiuM ITonoxeHneM 06 oTaerne kaapos.

1.13. KoHkpeTHBIe TpynoBbIe (yHKLHH, TOTKHOCTHBIE 00S3aHHOCTH, npaBa "
OTBETCTBEHHOCTB I10 COOTBETCTBYIOLIUM JO/DKHOCTSM OTZelIa KaapOB OMpeaeIoTCs
YCJIOBHSMH 3aK/IIOYEHHBIX C HHMH TpPYIOBBIX JOTOBOPOB M JOJKHOCTHBIMH
HWHCTPYKUHUAMH, yTBEPXKICHHBIMH PEKTOPOM Y HUBEPCHTETA.

2. OcHOBHBIE 321a4H OTaeJIa KaJaApoB

OCHOBHBIMH 3a/JTa4aMH OTAENA KaJPOB ABISIOTCS:

2.1. OcymiectBneHre  COBMECTHO C  PYKOBOIMTENAMH  CTPYKTYPHBIX
OApa3/ieNIeH!uid Y HUBEpCHTETa MoA00pa ¥ pacCTaHOBKH KaIpOB B COOTBETCTBHH C
ACWCTBYIOLIMM INTaTHBIM PaclUCaHHEM.

2.2, OcylecTBieHHe TNEPCOHANBHOIO W CTaTHCTHYECKOTO ydYeTa Beex
KaTeropuii pabOTHUKOB YHUBEPCUTETA C HCIIOIb30BAHMEM JIEKTPOHHOM IIPOrpaMMBI
«1C: 3apriata u Kaape».

2.3. Opranuzanys KOHTPOJISI HaJl COOJIIOEHHEM TPYAOBOTO 3aKOHOAATEbCTBA
Poccuiickoit ®eneparum.

2.4. OpranusanioHHOe obecrieyeHHe KOHKYPCHOro 0TOOpa I 3aMelleHus
JOJKHOCTEH —TefaroruvecKux pabOTHHKOB, OTHOCALIMXCS K Mpodeccopcko-
NPENnoaBaTeIbCKOMy COCTaBy, Hay4HbIX paOOTHHKOB, BHIOOPOB HEKAHOB U
3aBe/lYIOIIMX Kadeapamy; MPOJIOHTalWM, NPEKPALIEHWH TPYAOBBIX OTHOLICHHI,
M3MEHEHUH yCJIOBH# TPYIOBBIX JOrOBOPOB B (JOpPME JIOMOJHHUTEIBHBIX COTJIAIIEeHHUH
K HUM.

2.5. Benenue xagpoBOro JeJONPOU3BOACTBA, B TOM YHCIIE C UCIIOIB30BAaHHEM
CHCTEMBI 3JIEKTPOHHOT'O JOKYyMEHT0000pOTa;

2.6. ®opMKpoOBaHKE CBEJCHUH O TPYIOBO JEATEIBHOCTH U TPYJAOBOM CTaXe
KaX110ro paboTHHKA B 3JIEKTPOHHOM BHJIE U Ilepefiada X B yCTAHOBIEHHOM TIOPSIKe
B yNOJHOMO4YeHHOe mnoxapasaeneHue [lencuonHoro ¢onma Poccuu, a Taxxke o
3arpocaM pabOTHMKOB B CIydYasiX, MOpSAKE M B CPOKHM, YyCTaHOBJIEHHBIE
3aKOHOJATEbCTBOM.

2.7. IlnaHupoBaHHe M OpraHU3alMs JOMOJHHUTEIBHOTO MPOPECCHOHAILHOIO
o0pa3zoBaHHUs KaJIpOB.

2.8. Opranmzauys paboTel MO BEINEHHI0 W XPaHEHHIO JOKYMEHTAllMH B
COOTBETCTBHH C JEHCTBYIOIUMHU HHCTPYKLHUSAMHU ¥ METOIHUYECKUMH YKa3aHUSIMHU.

2.9. OGecneyeHue mnpaB, JbIOT W rapaHTHi pabOTHHKaM YHHBEPCHUTETA,
ONpeJIeJIEHHBIX HOPMaTUBHBIMU AoKyMeHTaMu CTMYVY.,

























