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CeBepHblii rocy1apcTBeHHbIH MeIHIHHCKUH YHHBEPCUTET

Otaes no pabore o CTYA€HTAMH, BHIIYCKHHKAMH H Pad0ToIaTe ISIMH
AN 09.3-14

1. OBIIME ITOJIOXKEHUSA

1.1. Otmen no paboTe co CTyIeHTaMH, BBIITyCKHHUKAaMU U pabOTOHaTeNIIMUA
SABJISIETCSA CTPYKTYPHBIM MOApa3/ieieHUEM YHUBEPCUTETA.

1.2. Otpen no paboTe co CTyIeHTaMH, BBHITYCKHHKAaMH U pabOTOIaTEISIMH
HEIOCPEICTBEHHO MOUYMHEH HayaJbHUKY y4eOHOTr0 yIpaBIeHHsI.

1.3. Otmen no paGoTe co CTyJIeHTaMH, BBIITyCKHHKaMHU U pabOTOIATEIISIMH
BO3IJIABJISIET 3aBEIYIOLIUN OTAEIOM, KOTOPBI Ha3HAuyaeTcsi U OCBOOOXKIAeTcs OT
IOJDKHOCTH IPUKA30M PEKTOpa YHUBEPCUTETA.

1.4. Ha BpeMs OTCyTCTBHS 3aBeAyIOIIEero OTAeIoM 1o pabore co
CTy[l€HTaMH, BBIIyCKHUKaMH U paboromatensiMud (KOMaHAMPOBKA, OTITYCK,
Oone3Hb, Ip.) ero OOS3aHHOCTH HCIOJHSAET MOJDKHOCTHOE JIMII0, Ha3Ha4YeHHOE
IIPOPEKTOPOM  TIO yqe6H6-BoanTaTenLH0171 pabore, KOTOpHIA mpHOOpeTaeT
COOTBETCTBYIOIIIME IIpaBa M HECET OTBETCTBEHHOCTh 3a HEHaJJexaliee
WCIIOJTHEHUE BO3JI0’KEHHBIX Ha HETO 0053aHHOCTEMH.

1.5. B cBoeli nesTeabHOCTH OTIeN 0 paboTe CO CTyAEeHTaMHU, BBIITYCKHUKAMH
¥ paboToaTeNsIMHU JOKEH PYKOBOICTBOBATHCS:

e Koncturynueit Poccuiickoit @enepanuus;

e (enepanbHBIMM  KOHCTUTYLMOHHBIMM  3aKOHaMU ©  (eaepalbHBIMU
CTaHJlapTaMH;

e yKa3aMu U pacnopspkeHusiMu [ Ipesunenta Poccutickoi @enepannm;

® I[IOCTaHOBJIIEHUsIMHM,  pacnopspkeHusmu  [IpaBurensctBa  Poccuiickoi
®enepanuy;

e mpukazaMu MuHuctepcTBa 00pa3oBanus U Hayku Poccuiickoit @enepanuu;

e mpukaszaMu MuHucTepcTBa 31paBooxpanenus Poccuiickoit @enepanum;

e (eneparbHBIMU rOCYAaPCTBEHHBIMH 00pa30BaTeIbHBIMU TPEOOBAHUSIMH;

e ycrasoM CI'MY;

e [paBWJIaMU BHYTpPeHHero TpyaoBoro pacnopsaka CIMY;
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CeBepHblii rocy1apcTBeHHbIH MeIUIHHCKUH YHHBEPCUTET

Otes1 o pabore co CTyI€eHTAMH, BHIIIYCKHHKAMH H Pad0oToIaTeIsIMH

AN 09.3-14 :

pemienusimu  Yuenoro Cosera CIMYVY;

Hacrosend Muactpykuueil.

IIpaBHJIaMH T10 OXpaHe TpyJla U MOKapHOH 6e301acHOCTH;

IpHKa3aMH U pacropsbkeHusiMu pekropa CIMY;
JIOKyMEHTAalel CUCTeMbl MeHeKMeHTa kadecTBa CI' MY

[TonoxeHueM 06 oTAeNe opraHu3auy y4eOHOro Mmpoiecca;

1.6. Otmen mo pabore co CTyAeHTaMH, BBIITYCKHHKaMH H paboToxaTeNsIMU

pemaeT 1moCTaBJI€HHBIC II€pEe]l HUM 3aJa4du BO B3aMMOJICHCTBUHU C PYKOBOACTBOM

YHUBEPCUTETA, CTPYKTYPHBIMH MOJpa3felieHussMH, (akyibTeTaMu U KadeapaMu

YHUBEPCHUTETA.

IIpoueccol noapasaeneHust

[Ipoueccer

OTBETCTBEHHOE JOJDKHOCTHOE
JIULIO OT MOApPA3AeJICHUS

[Tpoueccer CMK

1. Peanu3anusi OCHOBHBIX 00pa30oBaTeNIbHBIX
nporpamMm

3aB. oTOEeIIOM
CneumnanucTsl o Kaapam

2. ITpuem cTyieHTOB

3aB. OTIEJIOM
CnenuanucTsl 1o Kagpam

3. MOHUTOPUHT, U3MEPEHHUE U aHAJIU3 IIPOLIECCOB

3aB. OTOEJIOM
CnenuanucTsl o Kaapam

Hpoueccm InmoapasaAcjIiCHUA

1.1. IToaroroBka 1oKymMeHTOB 00 okoHYaHuH OY

3aB. OTOEIIOM
Cnenuanuct 1o kaapam

1.2. OdopmieHue IMYHBIX €T BBIITYCKHUKOB

Cneunanncr 1o KaipaM

2.1. Ilpuem nuYHBIX €71 IEPBOKYPCHUKOB

CnenuanucTsl o Kaapam

3.1. 3anonuenue popmsl Ne BITO-1 («Cenenus
00 0Opa3zoBaTeIbHOM YUpeXkKIeHUH,
peanu3yIoleM MporpaMMbl BBICIIETO
npodeccruoHaIbHOTO 00pa30BaHMS )

3aB. OTIOEJIOM
CnenuanucTsl 1Mo Kaapam

3.2. IlogroroBka u npoBeieHUe pacrpeaeeHus

3aB. OTIEeJIOM
Cnenuanuct no kajapam
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®I'BOY BO CI'MY (r.Apxanreabck) Munsapasa Poccun

OTtaea no paéore co CTYAEHTAMH, BBINYCKHUKAMH H padoToaarejsiMu

U 09.3-14

2. OCHOBHBIE 3AJIAYH

Ortnen mo paGoTe CO CTyIeHTaMH, BBITyCKHUKAaMH U paboToJaTe/IIMu
BBITIOJIHSIET CIIEAYIOLIME 3a0a4H:

2.1. MOHMTOPHHT ABHXXEHUS KOHTHHI'€HTA 00yYaromuXcs.

2.2. OpraHuzanusi ¥ NpPOBEACHHE SPMapKud BaKaHCHM M OCYINECTBIICHHE
CBSI3U «paboToaTeNb-BBIILYyCKHUK» 110 BOIIPOCY TPYA0YCTPOMCTBA BBIITY CKHUKOB.

2.3. IloarotoBka AOKYMEHTOB K 3aK/IFOYMUTEIIBHOMY OJTally peajn3aluu
OCHOBHBIX 00pa30BaTeIbHBIX IPOrPaMM - BEIITYCKY CTYJEHTOB.

2.4. CopeiicTBHE B TPYJOyCTPONCTBE BBIIIYCKHUKOB.

2.5. MOHUTOPHUHI TPYAOYCTPOMCTBA BBIILY CKHUKOB.

2.6. Peanuzauus MexaHW3Ma B3aUMOJCHCTBUS BHYTPEHHUX M BHELIHUX

CBsI3el s OCYHIECTBIIEHH OCHOBHBIX (b}’HKLII’II/I OoTAc)IAa.

3. DYHKIIUHN

OcHOBHBIMM  GQYHKIMSMH OTAena @O0 paboTe CO  CTyIEeHTamH,
BBIITYCKHUKaMHU U paboToaTesIMU SBIISIOTCS:

3.1.1Ipuem U BeieHHE JIMYHBIX €] CTYJEHTOB.

3.2. Peructpanus npyuKa3oB IO CTYI€HYECKOMY COCTaBY.

3.3. IloaroroBka cBOJAKHU O ABHUKEHUU KOHTHHIEHTA.

3.4. TloaroroBka CTaTHCTHMYECKHX OTYETOB IO 3alpocaM CTPYKTYPHBIX
no/pa3ieNIeHHH YHUBEPCUTETA U CTOPOHHUX OpraHU3aIyii.

3.5. IIpoBenenue pacnpesieneHus CTYAEHTOB BbITY CKHEIX KYPCOB.

3.6. IlonroroBka OOLIEBY30BCKOI 3asBKM Ha MNpUOOpeTeHHe OIaHKOB
324Y€THBIX KHIDKEK U CTyJIEHYECKUX OUIETOB U IPYTUX OJIaHKOB.

3.7. OdopmiieHre TUIIOMOB U MPHIOKEHUM K JUIIOMaM (BBIITYCKHHUKAM),

CIIPaBOK YCTaHOBJIEHHOro obpa3na o6 oOyueHHWH B By3e (OTYMCIEHHBIM H IO

TpeOOBaHUIO).
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3.8. Benenne NeEpeNUCKH C OpraHaMU YMpPaBJIEHUs 3APaBOOXPAHECHHEM
Cesepo-3anagHoro (eneparbHOro OKpyra IO BONpPOCaM TpPyAOYyCTpOWCTBA

BBIITYCKHUKOB.

4. IEPEYEHD JJOKYMEHT, 3AIICEN 1
TAHHBIX IO KAYECTBY MOJIPA3EJTEHMS

4.1. ITonoxenue 06 otaee mo paboTe co CTyAeHTaMHU, BBIITY CKHUKAaMH U
paboToarensiMu

4.2. JIOKHOCTHBIE MHCTPYKLIMU COTPYAHUKOB OTAENa

4.3. ITnane! paGoThI U OTYETHI O paboTe oTAena

4.4. Cratuctudeckuit otuet «CBeneHus 06

o0pa3oBaTeIbHOM yUPEXIECHUH, PEATH3YIOIIEM
IIPOrpaMMBI BEICIIETO MPO(ECCHOHAIBHOIO
o6pazoBanus» (@.Ne BITO-1)

4.5. [IpoTokons! 3acenanuii I'ocynapcrBeHHON

aTTeCTAllMOHHON KOMHUCCUH

4.6. Uroru pacnpeneneHus BbITyCKHUKOB. CIIUCKU NEPCOHAIBHOIO
pacnpeneneHus
4.7. KHuru perucrpanvu BelJaud AUIJIOMOB U {yOJIUKaTOB B3aMeH

YTPa4€HHBIX JUIIIIOMOB

4.8. JInaHble fena CTyIeHTOB O QaKyIbTeTam

4.9. JIngHbIe ena OTYUCIIEHHBIX N0 aKyabTeTam

4.10. XypHan peructpanyu Bel1ayy JIUYHBIX J€Jl CTYJEHTOB
4.11. KypHau peructpaluuv OTYUCIEHHBIX CTYJEHTOB

4.12. XypHan peructpanuu CTyJ€HTOB, HAXOIAIIUXCS B

aKaICMUYCCKOM OTITYCKE
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4.13.  XypHan perucTpaluy akaJeMHYECKUX CIIPaBOK H CIIPaBOK
00 o0y4yeHnH B 00pa30BaTeIbHOM YUPEKACHUH
4.14.  JXypHan peructpauuy IIpUKa3oB O
KOMaHAMPOBKaX IO CTYJAEHYECKOMY COCTaBY
4.15. Xypnan Beigaun 1yOIUKaTOB CTy I€HYECKUX OMIIETOB, 3a4ETHBIX
KHHXKEK ¥ KHIDKEK NMPAKTUYeCKUX HaBBIKOB B3aMEH YTPauyeHHbIX
4.16. Cucrema MeHEDKMEHTa KayecTBa -

(IoKyMeHTHpOBaHHBIE MTPOLELyPHbl, IEpeUeHb 3aIUCEH 110

KauyecTBY)
4.17. Howmenkiarypa nen
4.18. AKTEI: IpreMa-Tiepe/iaydl J1eJl B apXUB; 00 YHUUTOXEHHUH Jell

BPEMEHHOI'O XpaHCHUA

5. BBAUMOOTHOULIEHUS. CBsI3H

5.1. B xoze BBINMOJIHEHUS OCHOBHOMW 3a/layil ¥ pealu3allud CBOMX (PyHKLHUI
otaen mo paboTe CO CTYOGHTaMH, BBITYCKHHKaMH U paboTonarensimMu
B3aUMOJENCTBYET CO BCEMU CTPYKTYPHBIMHU MOAPA3JEICHUSIMU U JODKHOCTHBIMH
JIMLIaMH YHUBEPCUTETA 110 BOMPOCAM, HaXOAAIMMCS B KOMIIETEHLIUU OT/IeNa.

52.B cBoeit JnesATeNbHOCTH OTAeN MO paboTe CO CTyAEHTaMH,
BBIYCKHUKaMU MW  paboTojarensiMi IOAJNEPKUBAET B3aUMOJAEHCTBHE C
BHEBY30BCKUMH  CTPYKTypaMH - MUHHUCTEpPCTBAMH ©  JAerNapTaMeHTaMH
3apaBooxpaHeHust obnacteit CeBepo-3amagHOro peruoHa U aIMHUHHCTPALUSIMH

ne4eOHBIX YUpeKISHHH.
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6. IIPABA

Otmen mo paboTe cO CTyAEeHTaMH, BBIIYCKHHKaMH M paboTojaTeNsiMU HMeEET
npaBo:

6.1. 3ampammBath U MONy4yaTh HMHQOpPMALMIO OT CTPYKTYPHBIX
To/Ipa3/ieNIeHHii YHUBEPCUTETa, HEOOXOIUMYIO AJIs peau3aliy 3a1a4 U QyHKIUH

oTAacjaa.

6.2. IlpuBnekats Kk paboTe oTAeNa COTPYAHHKOB APYTHX MOApA3JEICHUIN
YHUBEpPCUTETA MO COITIaCOBAHUIO C PyKOBOJCTBOM NOAPA3ACIICHUN.

6.3 Bectu nepenucky cO CTOPOHHMMHM OpraHu3alUsIMU IIO0 BOIIpOCaM,
HaXOAILIMUMCS B KOMIIETCHIIUU OTAeNA.

6.4. IlpencraBnsATh YHUBEPCUTET B CTOPOHHUX OpraHU3alUsaX 10 BOMPOCaM,

HaXOsAIIIUMCs B KOMIIETCHIIUU OTACJIA.

7. OTBETCTBEHHOCTbD

7.1. BCroo NOJHOTY OTBETCTBEHHOCTH 3a KauyeCTBO MU CBOEBPEMEHHOCTH
BBINIOJIHEHMSI 3a4a4 M GQYHKIMH, BO3JOXEHHBIX HAa OTAeN mo pabore co
CTyZ€HTaMH, BBIIIYyCKHUKaMH U paboTtonatensMu HactosmuM [lonoxeHnnem, HeceT

3aBEAYIOLIUN OTIEJIOM.

7.2. CreneHp OTBETCTBEHHOCTH [PYTHX COTPYAHHUKOB YCTaHaBJIMBAETCS

AOJDKHOCTHBIMHU HHCTPYKIUSIMH.
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8. JUCT O3HAKOMJIEHUSA

C nonoxenwmemM 00 oTaene mo paboTe €O CTyOEHTaMH, BBIIIYCKHUKaMH H

pa60TOﬂaTeJI5[MI/I O3HAaKOMJICHBEI:

No OUO JloIDKHOCTH [Tonmuce,
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