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«CEBEPHBIN I'OCYJIAPCTBEHHBIN MEJUUUHCKUIA YHUBEPCHUTET»
MunucTepeTsa 3paBooxpatetus Poccuiickoit denepanmny

ITPUKA3

A 0y 20 7% - N A3

r. ApxaHresbck

O6 opraxu3zannu paboTsl Mo
pacecMOTpeHuio oOpallleH|i rpaxian
1 yTBepKIeHHH «MHCTpyKIMK

10 pabote ¢ 0OpaIeHUsIMI TPAXK/IaH B
I'BOY BITO CI'MY (r. ApxaHrebck)
Mumnsapasa Poccuu»

B uensx peanusaunn ®enepanboro 3akona Poccuiickoit ®esepauuu ot 2 mas

2006 1. Ne 59-03 «O nopsijike paccMOTpeHHst 0OpallleHHil rpayk/ian» U B LelsX M0BblllIe-

HHS KAYeCTBA OPraHu3aLiK paboThl [0 PACCMOTPEHHIO 0OpallleHuii rpakian

TTPUKA3BIBALO:

1.

%)

Vreepauth «MucTpyKumio no padote ¢ obpatienusiMu rpakiany nanee (Muerpyk-
uus) B FTBOY BITO CI'MY (r. Apxanreinbsek) Munsapasa Poceun (nanee Yuusepcu-
ter) (ITpunoxenne 1).

JIOMKHOCTHBIM JIML[AM YHHBEPCHTETA OCYILECTBIISATh IPUEM IPAXK/IaH 10 YTBEPIKICH-
ubiM rpadukam (Ipunoxenne 2), obecreunpas MOJHOE PACCMOTPEHHE YCTHBIX M
MCbMEHHBIX 0OpalleHuii, TPUHUMATh 10 HUM PelleHHs ¥ HaNpaByisTh OTBETHI B yC-

TAHOBIICHHBIIT 3aKOHOM CPOK.

. ToaroToBUTh HEOOXOIUMOE KOIMYECTBO KONUH MHCTPYKIIMU U 03HAKOMHMTH PYKOBO-

JuTeneil CTPYKTYPHBIX MOApasieeHnil 1Moj pocnuch B HojiydeHMH MHCTpYKUHH.

(OtBercTBenHbI — 3aBeytotuas kanuespueii T.A. Jlorunosa).

. PasmecTuth aanHbli npukas Ha opuuManbHOM caiite B paszene «Mudopmaius s

Ipakaan» B IABYXAHEBHbIA CPOK CO JIHS perucTpaiuy nprkasa (OTBETCTBEHHBIN — Ha-

ganbHUK oTena nHpopmarnsaiun M.A. Tpudonos).
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HOATOTOBHUTD HPOCKT H OQOPMHTD 3aj3BKY Had H3I'OTOBJICHHUC HHPOPMALIMOHHOTO CICH
Jla 110 IpUeMy IpaaaH B IByXHeAeNbHbIH cpok. (OTBETCTBEHHBIN — HaYaIbHUK Opra
HuzauonHoro otaena C.B. Banyiickux).

6. Kourposns 3a ucnonHenueM NpHKasa OCTaBsio 3a coboii.

W.o. pekropa, npopekTop 1o JeyeOHol pa- JLH. I'opbarosa
00Te W MOCJICAUIIIOMHOMY 00pa30BaHUIO
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(r. Apxanrensck) Munsapasa Pocenn
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UHCTPYKIUSI
1O PABOTE C OBPALIEHUAMU I'PAXK/IAH

1. O6uue noioKeHus

1.1.  Hacrosmas uxctpykuns (aamee — MHcTpykums) cocraBieHa B COOTBETCTBHU C
desepatbhbiM 3akoHoM 0T 02.05.2006 r. Ne 59-D3 «O nopsiike paccMoTpers
oOpattenuii rpaxknan Poccuiickoit ®enepanuny.

1.2.  MHCTpyKUms ompe/eNseT U periaMeHTHpyeT Oprani3aiiio paboThl ¢ obpatleHus-
MH FpakaH | MX fpremMa B YHHUBEpCUTETe, MpaBUIIa PErUCTPALMH, Y4eTa i KOH-
TPOJIS 38 UX MCIIOJHEHHEM, ITOPAIOK OTYETHOCTH O paboTe ¢ UChbMaMK IPAK/IaH.

1.3.  O6patenus rpakian MOCTYNAIOT B BHJIE IPEIOKEHHH, 3asBIeHHil 1 Kano0.
Ofpamenne rpaxiaHHHA — HaNpaBJieHHbIe B IOCY/ApCTBEHHbIA OpraH, opra

MECTHOrO CaMOyTPaBIeHHs WK J0JKHOCTHOMY JIHILY B IMCbMEHHO# (opme uiu B pop-

Me 3JeKTPOHHOTO JI0KyMEHTa MpeUIOKeHHe, 3asBIeHHe WM Kanoba, a Takke yCTHOE

obpallieHre rpaKIaHiHa B roCY IapCTBEHHBIA OpraH, OpraH MeCTHOTO CaMOyIIPaBIIeHHS.
Mpeaioxenne — peKOMeH/IALNs TPAKIAHUHA 110 COBEPLICHCTBOBAHUIO 3aKOHOB 1

MHBIX HOPMATHBHBIX AKTOB, JEATEILHOCTH IOCYapCTBEHHBIX OPraHOB U OPraHoB MecT-

HOIO CamMOyIpaBJeHus!, Pa3BUTHIO OOIIECTBEHHBIX OTHOIIECHHUH, YJIyUILIEHUIO COLMAIBHO-

SKOHOMHYECKON M MHBIX C(ep JIesATeNbHOCTH rOCy1apeTBa U 001ecTBa;
3asiBenne — 1pocsOa rpaxKIaHNHa O COISHCTBAN B PEAIM3alliK €ro KOHCTHTYIIH-

OHHBIX [PaB M CBOOOJ APYrvX JMll, JMO0 COOOLIEHHE O HAPYUICHUH 3aKOHOB M MHBIX

HOPMATHBHBIX MPABOBbIX AKTOB, HEJIOCTATKAX B paboTe rocyNapCTBEHHbIX OPraHoB, Op-

raHOB MECTHOTO CaMOYNPABIEHHS M JOIDKHOCTHBIX JIMIL, MO0 KPUTHKA JEATEbHOCTH

yKa3aHHbIX OPraHOB ¥ JOJDKHOCTHBIX JIHIL.
JKanoba - npocsba rpaxaaHMHa O BOCCTAHOBIECHUM WITM 3ALMTE €0 HapyLIeH-

HBIX Ipas, CBOGOH WUIJIK 3aKOHHbIX HHTEPECOB nubo 1npas, CBO60}1 WJIM 3aKOHHBIX MHTEPE-




[image: image4.jpg]I'paskiaHuH B CBOEM NMUCBMEHHOM 0OpalleHnH B 0053aTe/IbHOM MOPsi/IKe yKa3biBa-
eT 160 HaMMEHOBaHWe OpraHW3aliK, B KOTOPOE HAmpapiiser obpalleHue, Jud0
CbaMI/III]/lK), UMsl, OTYECTBO COOTBETCTBYIOLIEr0 NODKHOCTHOI'O JIMIA, 160 JOJIK-
HOCTb COOTBETCTBYIOLIETO JIKLA, a TAKKE CBOH (baMPUH/HO, HMs, OTYECTBO, IMOYTO-
BBl ajipec, Mo KOTOPOMY JIOJDKEeH ObIThb HAlpaBJieH OTBET, H3jlaraeT CyTh Npeio-
JKCHHsI, 3asABJICHUSA UITA )Kaﬂ()ﬁbl, CTaBUT JIMYHYIO MOANKUCH U JATY. (HPI/IHO)KC—
uue 1).

O6parienune, MOCTYNUBIIEE B PYKOBOJAUTENIO M/IM JIOJDKHOCTHOMY JIMILY B COOT-

BETCTBUH € €r0 KOMITETEHIINEH, MOTIeKHUT 065{33T6J‘I}>HOMy pacCMOTPEHHUIO.

2. Perncrpauus odpamenuii rpaxian

2.1,

Bcee mocrynaiomie B YHUBEPCHTET NOKYMEHTBI M 0OpallieHus IpaxiaH, CBA3aH-
HbI€ C UX PACCMOTPEHHUEM, TPUHUMAIOTCS U YUHUTBIBAIOTCS paﬁOTHHKOM‘ OTBETCT-
BEHHBIM 3a JICJIONPOU3BOJACTBO (cereTapeM, II,CJ'IOI'IPOM'SBOIIVITEHCM) B IEHb UX 110~
crymenus. [pu sTom:

MPOBEPSCTCA MPABUIIBHOCTD COAECPKAHUA KOPPECIIOH ICHIINHI

BCKPBIBAIOTCI KOHBEPTHI, MPOBEPSETCS HAJIUYUE B HUX JIOKYMEHTOB, KOHBEPTHI
MOAKAJIbIBAIOTCS K JIOKYMEHTY H COXpPaHANOTCA B Jejax;

NOCTYIHUBIINE JOKYMEHTbI (KOMMH aTTeCTAaTOB, JMIJIOMOB, TPYJIOBbIX KHHIKEK,
MEHCHOHHBIX YA0CTOBepeHHil, pororpaduu U apyrue MpHIOKEeHUs) TIPUKpPeris-
I0TCA K TEKCTY OGpaH_leHl/Iﬂ (B cirydae 06Hapy>i<e|{nﬂ OTCYTCTBUSA IMPUIIOKEHUSA UIIH

TeKCTa Je1aeTcsi OTMETKa).

2.2. [IucbMa, mpUCIaHHbIE HEe MO ajpecy, BO3BPALIAIOTCS HA MOYTY He BCKPbIBas.

[

2.2.

1.

PaGoTHuUK (ceKkpeTapb, JeJI0NPOU3BOINTENb) YHUBEPCUTETA PETHCTPHPYET IIHChMA
rpaXial B JKypHale ydera BXOJsIIel KOppecrnoHaeHUuH. Perucrpaunonnbiii
LITAMIT TPOCTABJISETCS B IPABOM HHIXKHEM YTy IIEPBOi CTpaHULbI IHCbMA.

TToBTOpHBIM O0palleHHsIM TPaK/IaH TPU UX MOCTYIJIEHHH NPUCBAUBAETCS OUepel-
HO¥ perucTpalHoHHBIN HoMep. B 3anucu aenaercs ormerka "mosTopHo". TloBTOp-

HbIMH CYHHTAKOTCA 06pal_LICHPIﬂ, MOCTYNUBILIKE OT OJIHOIO KU TOI'0 XK€ JIMLA 110 OIHO-
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8.

MY M TOMY K€ BOIPOCY, €CJIM CO BPEMEHH MOJAYM MEePBOr0 UCTEK CPOK paccMoT-
PEHUS UK 3asiBUTE]Ib HE YAOBJIETBOPEH TaHHBIM €My OTBETOM.

ITucema OJIHOI'0 U TOTrO e JiMla U 1o 0JJHOMY U TOMY 7K€ BOINPOCY, NOCTYNUBIIKE
J0 UCTEYEHHUs CPOKA paCCMOTPEHUS, CUMTAIOTCS TIEPBUYHBIMHU. He cuuraiores no-
BTOPHBIMH ITHCbMa OZHOT'O K TOI'0 K€ aBTOpa, HO MO Pa3HbIM BOIIpOCaM.

Ipu perucTpanun B KypHaje ydera BXOJSLICH KOPPECTIOHICHINHU JIeIAeTCs OT-
meTka «OI (obpalienue rpaxian) n yKa3biBaeTcs KOHTPOJIbHbIA CPOK MCTIOTHE-
HUSA.

}Jaﬂee JOKYMEHT TIepeaeTCss PYKOBOJMUTEIIIO JJIST O3HAKOMJIEHHUS C coaepKaHnem
oOpalieHuii, 1 oGOpPMICHHS PE3OIIOUNK, yKasbiBas HCIOJIHUTeNel, NOPAI0K 1
CPOKH HCTIOJHEHUS.

PaGoTHuk (cexperaphb, 1e10MPON3BOUTENL) YHUBEPCUTETA YKa3bIBAET B KypHAJIE
ydera BXO/sIILIEH KOPpPECIOHICHIIM U UCIIOJIHATENEH 1 nepenaeT UM 06P3U1€lil/lﬂ
JUIsE paCCMOTPEHUS U TTIOJANOTOBKH OTBETA.

r[pPI CHATHHU C KOHTPOJIA B JXKypHalie BXOAsILLIEH KOPPECIIOHACHIIUU Jes1aeTCs OT-
METKa «CHATO C KOHTPOJIS» U YKa3bIBA€TCs JaTa UCIIOJHEHUS JOKYMEHTA.
Vcnonnurenu, OTBETCTBEHHbIE 33 PACCMOTPEHHe 0OpalleH il rpax/1aH:

1) obecneunBaioT 0GBEKTHBHOE, BCCCTOPOHHEE M CBOCBPEMEHHOE PACCMOTPEHHE
oOpauienust, B cilydae HEOOXOJIUMOCTH - C yYaCTHEM IPAKAAHHHA, HATIPABHB-
uiero obpaiieHue;

2) 3anpamMBAIOT, B TOM 9HCIIE B SIeKTPOHHOH (opMe, HeoOXOMMMBIE /s pac-
CMOTpeHHs 00pallleHus JIOKYMEHTbI i MaTephaiibl y CTPYKTYPHBIX [10pasjese-
Huil YHuBepcuTera,

3) NpPUHMMAIOT Mepbl, HANPAB/IEHHbIE HA BOCCTAHOBIEHHE WJIM ATy HApYLICH-
HBIX Ipas, CBO60H M 3aKOHHBIX HHTEPECOB I'PaX</laHuHa;

4)  1al0T NUCHMEHHbI OTBET N0 CYIIECTBY MOCTABIEHHBIX B obpalleHH! BOIpo-

COB.

3. Pacemorpenne obpaennii rpaxian

S

[Tucbma rpaian mocsie 00pabOTKH M PErHCTpallMy NepelaloTesi Ha HCIOHeH e

paGOTHPIKaM B COOTBETCTBYIOLIIME CTPYKTYPHBIE ITOJIpA3/ICICHUS.




[image: image6.jpg]WEBEICIBCHHBIC HCIIOJHUTEIIM [IPU paCCMOTPCHHHM NIPEJUIOXKCHUH, 3aiBJIICHUH W
#a100 00s13aHbl:
BHUMATENLHO pa3obpaThesl MO CyIIeCTBY OOpallieHus, B Clyuae HEOOXO0AMMOCTH

MCTPEGOBaTb HYXHDBIE OKYMEHTDLI, MPUHUMATL ApYyrue Mephbl JUs 00BEKTHBHOTO

paspeuieHus Borpoca;

NpUHUMAThL 000CHOBaHHbIE PpelIeHHs Mo OGPEHJ.CHH}[M, obecrieunBath KOHTpPOJB 3a
CBOEBPEMEHHBIM U NMPABUJIBHBIM UCTIOJTHEHHEM 3THX pemenui&;

€oo0wWwaTh rpakaaHaM, Kak NpaBuiIo, B MHCbMCHHON (JOpPME, O PELUCHMSIX, NIPUHS-
TBIX 10 MX OOpalleHusm, ¢ HCO6X0}1HMb‘IM 000CHOBaHHEM, B CIyyasX HeoOXo/iu-
MOCTH Pa3bACHATH MOPATOK obxkanoBanus.

Hcnonuurens rotoBut oteeT Ha OGPSHJ,CHPIB rpaxiaH, MOANUCHIBACT Y PYKOBO/IH-
Tens uim ero samectutens. O xapaktepe u Gopme oTBeTa coOBIIAETCS CeKpeTapHo
(/1€J1011POU3BO/IMTENIO), KOTOPLIA Je1aeT OTMETKY O BBIIOJIHEHUH B JKypPHAIE BXO-
Jiseit KOPPECNOHACHLIMHA.

OﬁpﬂmeHﬂﬂ rpaxjiaH 0e3 NOANUCH U yKa3zaHus El)aMMJ]HH, HE coaepixaiuue JaH-
HBIX O MCCTC MX KHMTEJ/ILCTBA, pa60Tx>1 nim y‘lCGbl TIPU3HAKOTCA aHOHUMHBIMM. B
KypHasle BXOIALIEH KOPPECTIOHJGHIUMM JIeNaeTcs 3amuch "6e3 noamucn”, ajpec
YKa3bIBaeTCA 10 LWITEMITENIO. AHOHUMHBIE MUCbMa, KaK IIPaBHJI0, HE pacCMaTpu-
BaloOTCH.

l'lpe:[nmxeuuﬂ, 3asBICHUSI U KAIOOBI TPaXJlaH pacCMaTpPUBAIOTCS B CIE/IyIOIlIHe
CPOKH:

MHCbMEHHOE 0OpalleHHe, MOCTYIUBIIEe B Y HUBEPCHTET pacCMaTpPHBAeTCA B Teue-
nue 30 aneit co IHS perncTpanmm;

TpedyIoLLmMe IPOBEPKHU, H3YUCHUS H NPUHSATHS Mep - cBbimie | mecsua. Cpoky uc-
MOJIHCHHUSA MTUCEM UCYHCIISIOTCS CO JHA TIOCTYIUJIEHUS B YHMBCPCHTCT.

B Tex Ciydasx, Korjaa s paspelueHUs 3asBICHUS WK IKAOOBI HCO6XOIU/IMO Ao-
MMOJIHUTENIbHOE U3YUYCHHE, CPOKH MX paCCMOTPEHUS MéFyT OBITH B NOpAJIKE UCKITHO-
HE€HUA NPOAJIEHBI PYKOBOJIUTENIEM YHHBCPCHTCTa, HO HE 6OJTES, YeM Ha OJIMH Me-

cAll, ¢ coobuienneM 00 ATOM JHIlY, MOJABIIEMY 3asBIEHHE WIH Kanoby. wiu
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4.1.

4.3.

4.4.

4.5.

4.6.

4.7.

PaGoty 110 opraHu3aiiy mpuemMa rpaxiaH IpOBOJUT PabOTHHK, OTBETCTBEHHbIH 32
JIeJIONPOU3BOJICTBO (CEKpeTaph, Je0NPOU3BOIUTEND).

[Tpuem nocetuteneil pykoBoauTesieM Y HUBEPCUTETA OCYIIECTBISETCS 110 3alUCH.
Vyer npuema rpakian pyKoBOJAMTENeM YHHUBEPCHTETA NIPOU3BOAUTCS B JKypHaIe
yueTa obpalueHHii rpax/an Npu nposejieHny auunoro npuema (Mpunoxenne 2).
Cexperapb JaeT rpaxaHaM pa3bsACHEHHUS 110 OJHMMAEMbIM BOIIpOCaM, NpUHUMa-
€T MEpbl MO UCIOJHEHHUIO UX HpOCbG, B clyyae HSOGXOHHMOC'I‘M npuriamaeT pa-
60THI/IKOB>CﬂeuHaHVICTOB JUI pelIeHUst BONIPOCOB B 3aBUCHMOCTH OT UX cneuudm-
KH.

Hpeﬂnox(eﬂm{, 3asBJICHHUS W JKATOObI rpaXkJaaH, MOJy4YeHHbIE BO BpeMs npuemMa,
1nepealoTes B MPHEMHYIO (CeKpeTapio) JUIs WX PErucTpaldi W UCIOIHEHUS B CO-
OTBETCTBUHU C L[HHHOP‘I I/IHCprKLI]/Iel‘/IL KOHTpOJ’[b 3a MX HUCIHOJIHEHHEM BEIETCA
pa60THHKOM, OTBETCTBEHHBIM 3a JICJIONPOU3BOACTBO.

B cjlydae, €Ciid U3JIO)KEHHBIE B YCTHOM oGpaLueva q)aKTbI U 0OCTOSATENLCTBA SIB-
JIAKOTCS OYEBUIHBIMH U HE Tpe6y}0'r LlOl'lOJ'IHPITeJ'IbHOﬁ [IPOBEPKHU, OTBET Ha 06]33-
LICHHUE C COMIacus rpaxJiaHuHa MOXKET ObITh JIaH YCTHO B XOJI€ JIMYHOTO IpHemMa, o
4eM JIeJIAa€TCs 3anuch B JKypHaJle y4yeTa JIMYHOro npuema rpaxiaanvH. B ocraib-
HBIX Cliy4dasx jJaercs [TUCbMEHHBIIl OTBET 110 CYLIECTBY MOCTAaBJICHHBIX B oﬁpau_{e—
HHUM BOIIPOCOB.

ITucemenHoOe 06paLueHue, MPUHATOE B XO/I€ JIMYHOIO MpUemMa, MOAJIEHKHUT PEruct-

palKi ¥ PACCMOTPEHHIO COTIACHO NAHHOI MHCTPYKLIHMH.

5. KonrTpouib 3a cob/r0ieHHeM MOPSIAKA PACCMOTPeHHs 00palleH i rpaxian

5.1.

KoHTpoJib 3a cOOIIOIeHIEeM MOPSIKA PACCMOTPEHUs 00palleHnit 0CyIeCTBISeTCs
C Lebl0 YCTPaHeHUsI HEJOCTAaTKOB B paboTe YHUBEPCUTETA; OKa3aHUs MOMOLIM
3asIBUTEISIM B Y/IOBICTBOPEHHHU UX 3aKOHHBIX TTPOCO MM BOCCTAHOBJIEHUH Hapy-
IIEHHBIX [PAB; BBISICHEHHS MPUHUMABILINXCS paHee Mep Mo oOpalleHusIM IPaxK/1aH
WM TOJTyYeHHs CIPABOK MO BONPOCAM, C KOTOPBIMH OHM OOpallaloTCs HEOJHO-

KPaTHO; MOJIy4eHUs] MaTepHaJIoB JUIs aHa/ln3a obpaleHnit 1 nHpopMaluu, a TaK-




[image: image8.jpg]AKC O0CCIHCHCHUA PAaCCMOTPCHUA UX B CPOKH, HIPABMJIbHOTO 1 HOJIROTO PdCCMOTPC
HUS COIEPIKALIMXCS B HUX BOMPOCOB.

[lopsimox nocraHoBku oOpallleHHit  Ha KOHTPOJb ONPEIeNsioT PYKOBOJIUTE!
YUPEXKIEHUS U HEMOCPECTBEHHO HemonHuTenb(1). ObpalieHns rpaxiaH, mocTy
NMUBIIKHE B YHUBEPCHTET, TPEOYIOINX COOOIIMTL Pe3ysibTaThl MX PACCMOTPEHHS
CTaBATCS HA KOHTPOIIb.

KoHTpOosb OCYIIECTBIIAIOT —JIMLA, OTBETCTBEHHbIE 3a JENOMPOU3BOJICTBO (€10
MPOM3BOAUTEIb, CEKPETAPh).

XoJl 1 cpokn MCHOJHEHHUs oOpalieHuii, MpeIoKeHnii, 3asaBiIeHui 1 Kanob (Ha
MOMMHAHUs UCIIOJIHUTEISIM, O(opMIIeHHe pa3pellieH s Ha MPOoJIeHHe CPOKa, JIOK
najl PYKOBOJCTBY O pe3ylbTaTaX pacCMOTPEHHMs M T.M.) GUKCUPYIOTCS B KypHAI
ydeTa BXOJISIIeH KOPPECIOHICHIIMH.

VcnonHuTeny TIIATENbHO aHATN3UPYIOT JIOKYMEHTBI, MOJTy4eHHbIe ¢ MECT, M0 pe
3yJbTaTaM NPOBEPKH Kanod M PacCMOTPEHMS BOMPOCOB JIENAIOT 3aKIOYECHHE (
Ka4yecTBe W MOIHOTe OTBETOB HA BCE IOCTABJICHHbIE B HUX BOINPOCHI, B Cjlyyae He
00XOJIMMOCTH 3alpalIMBAIOT JOMOJHUTEIbHYI0 HHOOPMALNIO H BHOCAT MPEIO
JKEHHSI PYKOBOJICTBY YHHBEPCHTETa, a TakyKe HaNpapsioT MM aHaJIuTHYECKH
UChMAa.

KoHTposib 3aBepiaeTcsi TOJNLKO M0C/e BbIHECEHHs PELICHUs U PUHATHS Mep
paspeLieHnIo oOpalleH s, MpeLIoKeHusl, Kaao0bl, 3asBieHus. Pelienne o CHATHI
¢ KOHTPOJIsi 0OpallieHrit MpHHUMAeT PyKOBOAUTENL YHUBepeuTera. [Ipeanoxkenns
3asiBIICHUs] M HKAIOOBl Mpak[IaH CHMTAIOTCS Pa3pelIeHHbIMH, €CJIH PACCMOTPEHE
BCE I10CTABJICHHbIE B HAX BOIMPOCHI, 10 HUM HPUHSITB HEOOXOANMbIE Mepbl, JIaHE
MCYEPITbIBAOIIME OTBEThI.

Ha kaxjaom oOpalieHu# [0cjie OKOHYATEeJIbHOrO PeLIeHHs M ero MCHOJIHEHH.
JI0JDKHBI ObITh HagNHCL "B geno".

Opranusanus KOHTpoJIst, 00ecrnedrBaoLIero CBOeBpeMEHHOe, MPaBUIIbHOE U 110J]
HOE PacCMOTpeHHEe OOpAIleHHH U UCIOJIHEHHE PELICHUH, MPUHATBIX M0 MPELIO
JKEHHUAM, 3asBJICHUSIM M 5Ka100aM rpak/iaH, BO3JIAraeTcs Ha crelManucTa, oTBet

CTBEHHOTO 3a JIEJOMPOU3BOJCTBO (CeKpeTaph, 1eJ0NPOU3BOIUTEND).
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6.1.

6.2.

6.3.

6.4.

6.6.
6.7.

Pabora 1o paccMOTpeHHIO 0OpalleHnil IpakiaH OCyLIecTBIseTcs paboTHH
YuuBepcureTa (ceKpeTapeM, J1eNonpon3BONTENEM).

OGparenus, MpeUIoKeHHs, 3asBICHHUsI W KanoObl 'PaXIaH, KOMUH OTBETOE
HUX M JJOKYMEHTHI, CBA3aHHBIE C UX paspelieHueM, GOPMUPYIOTCS B 1€/ B C(
BETCTBUHM C YTBEPXKICHHON HOMEHKJIATYpoil. JIOKyMEHTBI B 3THX JIellaX pacrl
ralotes B XpoHoJoruyeckom nopske. Ilpu gpopmupoBanuu sen nposepsiercs 1
BUJILHOCTB HAIpPaBJieHus JOKYMEHTOB B JIEIO.

Jlena ¢ Matepuanamu nepenucku (MMcbMeHHbIe 00paIleH s, OTBEThI, HHHOPMa
W JIp.) XpaHATCS B TEKYIIEM AeIONPOU3BOJACTBE Y HCTIONHUTENEH .

Xpanenue nen ¢ OOpalleHHAMH, NPEUIOKEHUSIMHU, 3aABICHUSIMU U Kaso0
TPaKJaH M JOKYMEHTaMH 110 HX HCIIOJHEHHIO OCYLIECTBISIETCS B CIPABOUHb
JIPYTUX LeisX.

Ipu yxozne B OTHYyCK, OTbe3/i¢ B KOMAaHANPOBKY HJIH YBOJbHEHUH PAOOTHHK
3aH nepenath Mo yKa3aHHIO PYKOBOAHMTEIS BCE HAXOJAIIMECS y HEro Ha UCIO.
HUM OOpallleHus IPaX/iaH pyromy pabOTHHKY, C TeM YTOObI ObLIN NPUHSATHL M
K UX CBOEBPEMEHHOMY Pa3peIIeHHUIO.

BHoBb npuHATEIE PAOOTHUKM 00513aHbl 03HAKOMUTBCS ¢ HacTosmed MucTpyki
Cpok XpaHeHus 0OpalleHuil, 3asBICHUHN, NPEITOKEHHI WM Kanod Tpakia
JIOKYMEHTOB, CBSI3aHHBIX C MX PACCMOTPEHHEM M pa3pelieHHeM COCTaBIIseT I
net. ITo ucreueHun yCTaHOBIEHHOTO CPOKA XPAHEHUs JOKYMEHTbI 110 MPELC

HHUAM, 3asABJICHUSAM U Kamobam rpakJaH MoANeXaT YHUUTOXKEHHUIO.

7. Anain3 padoThl ¢ NPeVI0KEHHSIMH, 3asiBJCHUSMH H KAJ100aMH IPaK/IaH

7.1.

LlOJ'[)KHOCTHbIC Jina, OTBETCTBEHHBIC 3a OpraHru3auunio OGpaLLlCHMﬁ rpaxjiaf cu
MaTHYECKH aHAJU3UPYIOT TUCBMEHHBIC 06]33.LL[CHI/IH rpaxkaaH, cojaepxaliuecs B
MPaKTHYECKUE 3aMEUYaHUsl C LEIbI0 CBOCBPEMEHHOIO BbISABICHUS W YCTPAHE
NPUYUH, TMOPOXKAAOUIMX HapyLICHUE IIpaB U OXpaHIEMbIX 3aKOHOM HHTEPX

rpaxjaaH, OGOGLHGIOT TIPEAIOKEHUA, MTPUHUMAKOT MEPbI 110 CHHUXEHHUIKO KOJIUYEe
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Kajo0, yMEHbIICHNIO MOBTOPHBIX 0OpAILeHUii; BHOCIT PYKOBOJACTBY MPEUTOKEHHS
10 COBEPIICHCTBOBAHUIO pa6(m>1, TPEeACTaBIAIOT MaTepUalibl AJIs BbICTyl'[J'IeHHﬁ B
Ilepnoaw{ecxoﬁ neyatu € LUEIbI  Pa3bICHCHUS l'IpO6HCM,, MOIHUMAEMBbIX
rpaxiaHaMu.

Exxeroano, He nosanee 10-ro yucia Mecsua, Cie/Lytolero 3a OTYETHBIM 1ePHOIOM,
COCTABIISIETCA OTYET O PACCMOTPEHUM OOpAlleHHid, MpeIoKeHHil, 3asBIeHAN W
Kanoo rpaxnaaH ajs y4deTra B pa60Te U NIPUHSATHA Mep. ﬂpu 9TOM 3aIOJTHACTCA KYp-
HaJl peructpannu odpatenuii rpaxaan mo popme (ITIPUJIOKEHUE 4).

AHanu3 paboThl MO0 PacCMOTPEHUIO OOpaIlleHHH PaXk/IaH MPOU3BOUTCS €KEroAHO
PYKOBOZCTBOM YHHBEPCUTETa, OTYET 0 paboTe mpejpocTaBisercs B MUHHCTEPCTBO

3mpaBooxpanenus Poccniickonn ®enepanun.
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No xabunera
W.0. pektopa, mpopexTop 1o Jhiobosb Hukonaesna 28-57-91 cpea
JieyebHoi pabore T'opbarosa kab. 2219 17.00-19.00
W.o. npopexropa 1o yueGHo- [Opuit Buransesny 21-12-41 BTOPHHK, 4eTBEpr
BOCITHTATENBHOI paboTe, Aradonon kab. 1123 15.00-17.00
npodeccop
H.o. mpopekropa no vayuso- | Cernana MBanoBHa 21-12-51 Kakias 3-51 cpefia me-
MHHOBAIMOHHO# pabore, Manspckas Kab. 2222 cana
| mpogeccop 16.00-18.00
Iomomnuk pexropa Anekceit Cepreesuy 20-71-16 TIOHEJIETbHUK
Xane3nun Kkab. 9.00-12.00
HavanbHHK OT/1eN1a KaapoB Ounbra I'enHaabeBHa 28-57-93 cpejia
Jlembuiikas xab. 2119 17.00-19.00
3aBe Ty IoIHil I0pHIHYECKOH Oxcana MBanoBHa 28-58-08 cpena
ciyxGoi Dununmnosa Kab. 2122 17.00-19.00
I'naBuwiit Bpau koncynbratue- | Mpuna Biagumnposha 20-93-60 MOHE/IENbHUK
HO-/MarHOCTUYECKOH MOITH- 3enenckas kab. 1160 16.00-17.00
KITMHHKH
JlupekTop cTyenyeckoro xu- | Mapuna IOpbesna 27-68-44 BTOPHHK, YeTBEpr
JIMIIHOTO KOMILTEKea besosa yi. Camoiino, 9 14.00-17.00
kab. 114y
OTBETCTBEHHBIN cexpeTaph Jhioamuia AnaronbeBHa 20-75-80 BTOPHHK, YETBEPI'
HPHEMHO KOMHCCHI bacosa Kkab. 2110 15.00-17.00
Jlexan neuebnoro dakynsrera | Oubra Banentunosna 28-57-56 BTOPHHK, YETBEPT
Mapxkopa ka0. 1131 15.00-17.00
JleKaH TeiHaTpUecKoro WBan AnexcannpoBuy 28-58-09 BTOPHHK, YeTBEPr
aKyIbTeTa Typabos ka0. 1139 15.00-17.00
JlexaH CTOMATOJIOrHYECKOro Anexcanjp Cepreesuy 28-59-49 BTOPHHK, YeTBEPT
aKyJIbTeTa Onpasun kab. 1130 15.00-17.00
Jlexan (akynsrera MenimH- | Onbra AHATOJIbEBHA 89115553201 BropHuk 16.00-17.00,
CKOM 1IpodhHIaKTHKN Anmudeposa Kab. 1145 cpezta 15.00-17.00
Jlexan (akynprera papmammn | Osbra Biagumuposna 20-90-36 BTOPHHUK, YeTBEpr
M MEMIMHCKO# GHomornn byroxsmnckas kab. 47 15.00-17.00
Jlexan (akynbTeTa aanTHB- Mpuna Huxonaesna 28-70-24 Bropumnk
HO¥ (pU3MYECKOH KYJIBTYpBI [epuer kab. 1413 14.00-16.00
Jlexan Qakyibrera kinnnde- | Cpernana BoagumuposHa 21-18-35 BTOPHHK, 4€TBEpr
CKOM IICUXO0JIOTHH 1 colHaib- | MapyHsik kab. 1136 16.00-17.00
HO# paboThl
Jlexan (paky/bTeTa NOBbILIE- Mapuua I'ennazibeBna 21-14-73 cpena 16.00-18.00
HUSL KBAIH(UKALMU 1 TIepe- JlbsiaKoBa xab. 2130





